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Miss Armstrong
Director of Sixth Form

Miss Armstrong established and led the Sixth Form since it was 
founded in 2012. She oversees the day to day running of the Sixth 
Form in addition to being an A Level Biology teacher and examiner.

jarmstrong@drapersacademy.com

Mr Bryant
Head of Sixth Form

Mr Bryant is a very experienced Sixth Form leader and has worked 
in a number of schools across Essex. He is a Sociology teacher 
and examiner. Mr Bryant leads on post 18 progression and guides 
all the students through the UCAS university applications.

lbryant@drapersacademy.com

Miss Ager
Deputy Head of Sixth Form

In addition to leading on teaching and learning in the Sixth Form, 
Miss Ager is the lead Psychology teacher. She is in charge of the 
day to day pastoral care of the students.

lager@drapersacademy.com

We have joint Year 12 and 13 forms in the Sixth Form. Our aim is that the older students can help 
support those new to A Level study. We have 6 tutor groups. If you have any concerns please 
contact the tutor directly.

•	 Miss Paolino: apaolino@drapersacademy.com
•	 Mr Pain: jpain@drapersacademy.com
•	 Mr Agguini: nagguini@drapersacademy.com
•	 Mrs Ahmed: sahmed@drapersacademy.com
•	 Miss Ludlow: aludlow@drapersacademy.com
•	 Mr Plager: mplager@drapersacademy.com

Meet the Sixth Form Team



Attendance
At Drapers’ Academy we believe it is important to encourage 
good habits of attendance and punctuality. We expect all Year 12 
students to attend from 8.40am to 3.00pm. In Year 13 they may 
leave at lunch if they have no lessons in the afternoon.The following 
procedures are in place:

•	 Students can come into the school from 7.30am.
•	 They should register themselves using the Inventry System in 

reception.
•	 They can use the facilities until 5.30pm. 

Absence from school due to illness:

•	 Students	should	be	absent	from	school	only	if	they	are	suffering	
from a genuine illness. 

•	 Parents should contact the main reception on 01708 371331 or 
a member of the Sixth Form Team before 8:40am. 

•	 Any planned absences should be recorded in advance. Students 
should complete an absence form and gain permission from 
their Form Tutor and a member of the Sixth Form Team. 

•	 Upon their return to school, students will be expected to attend 
a back to school meeting with their tutor. 

Appointments
•	 Where possible, appointments should be made outside of 

school hours. 
•	 If a student needs to attend an appointment during the school 

day they should complete an absence form in advance and 
make the school aware. 

•	 Evidence of the appointment will be required to show the Sixth 
Form Team. 

•	 Students should not arrange driving lessons during the school 
day.



Bursary 
The fund is made available from the government through the 
Education and Skills Funding Agency to provide students whose 
access	 to,	 or	 completion	 of,	 education	 is	 inhibited	 by	 financial	
constraints or barriers. 

Who will be eligible for a bursary? 

To qualify you must be aged under 19 on the 31st of August in the 
academic year in which you start your programme of study and a 
legal resident of the UK or a registered asylum seeker. There are 
three levels of bursary available.  Students can apply for ONE route 
only: 

Level 1. Those most in need, such as young people in care, care 
leavers, young people receiving Income Support and disabled 
young people receiving both Employment Support Allowance and 
Disability Living Allowance can apply for a bursary of £1,200 per 
year.   

Level 2. This bursary is for students who are currently eligible for 
Free School Meals or the total family income does not exceed 
£30,000.00	This	may	be	 a	 one-off	 payment	 for	 specific	 items	or	
a half termly bursary payment into the student’s bank account. 
The amounts paid will be subject to the number of students in the 
category and the availability of funds. Evidence of income and 
benefits	will	be	required.		

Level 3.	This	level	of	bursary	is	for	those	students	with	a	financial	
need who do not fall into the above categories.  These students will 
be	able	 to	apply	 for	 support	 for	 specific	 items	e.g.	mathematical	
calculators, revision guides or travel to university open days. These 
can be requested and ordered through the academy or claimed 
back with appropriate receipts.

How do I apply for a 16-19 Bursary Fund?  
 
You should complete an application form (ask a member of the 
Sixth	Form	Team	for	this)	and	submit	it	to	the	Sixth	Form	office	by	
Friday 27th September 2019.  

For further information about the 16-19 Bursary Fund please head 
to the sixth form website and refer to our bursary policy. 



Coronavirus
The guidance from the department of Education is changing all 
the time but we assume we will still have some health and safety 
restriction in place in 2020-2021.  We will email these out and ask 
all students to adhere those at all times for their own safety.

Careers
Students have access to events throughout the year including 
Higher Education and Careers Fair, University Taster Days, guest 
speakers and UCAS exhibitions in London. Students will develop 
their knowledge about what they might like to do after sixth form 
and make informed choices about the full range of options open to 
them such as Higher Level Apprenticeships, degree courses and 
employment. 

The students have an undergraduate preparation lesson (UP) on 
a regular basis. These lessons are designed to develop the life 
skills required for future employment. These sessions are designed 
to	build	confidence	and	help	prepare	the	students	for	a	university	
application.

Drapers’ Company
The Drapers’ Company, co-sponsor of the Academy, provide our 
students with a wealth of opportunities. All our students attend 
a Futures Evening where they meet a number of Drapers’ and 
interview them about their careers. The students then have the 
chance to visit them in their workplace. Students are able to 
network and gain lots of guidance about career paths. This year 
sixth formers were able to visit the headquarters of BBC3 and one 
group saw a satellite launch as they met the Chief Executive of the 
UK Space Agency. The range of careers our students have access 
to is vast; from journalism to medicine and the armed forces to 
fashion design.

Every year a team of Drapers’ come to the Academy and run CV 
and interview workshops with students. They cast their critical eye 
over all their CV’s and give students pointers on how to improve 
on them. The Company also run a Drapers’ Den Competition. 
The winner goes on to compete against the other Livery Schools 
at Mansion House with the Lord Mayor. Our students work with 
Drapers’ and advertising agencies to pitch a product or service. It is 
an amazing experience for those involved and hones the students’ 
entrepreneurial skills.



Duke of Edinburgh Award 
Drapers’	Academy	offers	the	Duke	of	Edinburgh	Award	for	Bronze,	
Silver and Gold. Students are expected to attend training and 
practice sessions after school, at weekends and during holidays. 

More information about DofE can be found on the school website. 

Extra-curricular Activities
We attempt to give all students the opportunity to develop and excel 
in the Sixth Form. There are a wide range of activities that they can 
all get involved in:

•	Drapers’	Company	funded	music	lessons
•	Football
•	Netball
•	Yoga
•	Climbing	Wall
•	Use	of	the	fitness	suite
•	Running	lower	school	sports	teams	and	clubs
•	Supporting	the	local	primary	schools
•	Support	in	a	local	care	home
•	Running	the	Shoe	Box	Appeal
•	Museum	visits
•	Theatre	Visits	
•	Running	Black	History	Month	and	Diversity	Week
•	Sports	coaching	certificate
•	University	Visits	to	Essex,	Kent,	Oxford	and	Cambridge
•	Chelmsford	Cathedral	Outreach	Initiatives
•	Lower	school	literacy	support
•	Cultural	Days
•	Whole	School	Drama	and	Music	Production
•	Choir

EPQ
At Drapers’ Academy, all students are given the opportunity to 
complete an EPQ alongside their studies at A-level. An EPQ 
(Extended	Project	Qualification)	is	a	large	independent	project	for	
which	you’ll	earn	a	formal	qualification	and	UCAS	points.	Projects	



can be literature-based or involve the production of an “artefact” 
(something the students have physically made) with a short 
supporting essay.

Completing an EPQ has numerous advantages. The title and 
direction of the project are chosen by the student so they are 
afforded	an	opportunity	to	research	a	topic	that	interests	them.	EPQ	
projects	are	reflective	of	the	type	of	work	students	are	expected	to	
do at university level so provide valuable practice in independent 
learning.

Completing an EPQ can also help when applying for university. 
They look excellent on personal statements and some universities 
offer	 lower	 entry	 requirements	 to	 students	 who	 have	 completed	
one. 

Frog
Frog is a virtual learning environment introduced in September 
2019. Students, teachers and parents will all receive an account. 
Students can access the following on their Frog accounts:

•	 Individual	Timetable
•	 School	Calendar
•	 Exam	timetables
•	 Lesson	materials
•	 Revision	materials
•	 UCAS	and	careers	information
•	 Messages	from	the	Sixth	Form	Team
•	 Trips	information

Grades
Students are issued with their minimum expected grades during 
the	first	half	term.	These	grades	are	based	on	their	GCSE	grades	
and	are	used	by	staff	to	track	and	monitor	progress	throughout	their	
A	 level	programme.	This	will	be	available	 to	parents	on	their	first	
report.



House System 
Students	and	staff	are	assigned	to	a	house	when	they	begin	at	the	
Academy with siblings being assigned to the same house.

House Name House Colour Head of House
Einstein	 	 Yellow		 	 Mr	Richardson
Da Vinci  Green   TBC
Fermat  Blue   Mrs Winn
Franklin	 	 Red	 	 	 TBC

House Points are awarded throughout the year in competitions such 
as sport, science challenges, enterprise, public speaking and many 
more.  At the end of each academic year an assembly is dedicated 
to the house competition. During the assembly the winner will be 
announced and their colour ribbons will be placed on the Drapers’ 
Academy House Trophy.

Headphones
Students are permitted to wear headphones when they are studying 
privately and at break and lunch. They are not to be worn when 
walking	around	the	corridors	or	communicating	with	staff.	If	Sixth	
Form students are caught wearing headphones outside of the 
sixth	form	area	they	will	be	confiscated	by	a	member	of	staff	and	
returned at the end of the school day. They should be removed 
prior to entering the building at the start of the day.  

Illness
If students feel unwell at any point during the school day they are to go to 
the	Sixth	Form	Office.	A	member	of	the	team	will	then	contact	a	parent	if	
the student needs to be sent home. Upon return to school, students will 
be expected to attend a return to school meeting with their Form Tutor. 

Independent Study
To be successful at A Level it is recommended students should 
complete 40 hours of studying every week. 25 hours will be 
completed within school and they should be doing 15 hours at home. 
This should include homeworks, practise exam papers, preparation 
of revision materials and research for their upcoming lessons.



Junior Leadership Team
Our Junior Leadership Team support the Sixth Form Team with the 
day-to-day running of our sixth form. Each member of the team is 
given	a	specific	role	that	they	are	in	charge	of	for	the	year.	Our	JLT	
for 2020-2021 are:

Literacy/Reading Buddies
TBA

Sixth Form Well Being
TBA

Sixth Form Communication
TBA

Deputy Head Girl
TBA

Deputy Head Boy
TBA

Head Girl
TBA

Head Boy
TBA

Environmental Projects

TBA

Environmental Projects

TBA

Events
including trips and visits

TBA

Charities
TBA

Peer Mentoring
TBA



Kitchen
Our sixth formers have their own kitchen area in the sixth form suite, 
which includes the use of microwaves and hot water to make tea 
and	coffee.	It	is	the	students	responsibility	to	keep	this	area	clean	
and tidy. They are free to bring in food and store it in the fridge.

Letters
The majority of our letters are sent via email on our ‘SIMS’ system. 
Please make sure we have the correct email address for you when 
your child starts in September. 

All reply slips for trips, visits and events are expected to be handed 
in at least one week in advance. 

Laptops
All	students	will	receive	a	laptop	during	their	first	term	to	help	support	
their studies. If students fail to complete their A level studies with us 
they are expected to return the laptop when they leave. Students 
that complete their A levels with us can keep their laptop to support 
them in their future studies. 

Lunch
Sixth Formers are allowed out at lunchtime to go to the local shops. 
They should return by 1.55pm. If they fail to do so they will lose the 
privilege. 

Lockers
Lockers are available in the Sixth Form for students to store 
equipment and textbooks. They need to bring a padlock into school 
to use these. 

Lockdown
There is a possibility of mini lockdowns during the academic year. 
After	a	step	learning	curve	staff	are	well	adapted	to	teaching	virtually.		
We will continue with the curriculum and expect the students to 
keep on top of the work.. 



Mobile Phones
Mobile phones should not be used in lessons, unless the teacher 
has stated otherwise to support learning. If a student is caught on 
their	phone	during	a	lesson	the	teacher	will	confiscate	the	phone	for	
the remainder of the lesson. 

Sixth form students can use their mobile phones during the sixth 
form area and the study area only. They should not be using their 
phones anywhere in the lower school as our sixth formers are role 
models to the younger pupils.

Newsletters
Our Sixth Form Newsletter will be published every term and emailed 
to all parents. Up to date news on current events is also uploaded 
regularly to the website. 

Our most recent Ofsted inspection was conducted in November 
2017. The Sixth Form report can be found below. 

16 to 19 study programmes : Good

Achievement in the sixth form is rapidly improving. Examination 
grades in subjects have improved and, as a result, students’ average 
point scores per entry have improved. They are now equivalent to 
national	figures.	In	Year	12,	students	make	significantly	better	than	
expected progress as demonstrated by AS level results. Students 
in Year 13 are making good progress. Higher expectations of what 
students can achieve challenge them to achieve their best.

Teachers have good subject knowledge, which enables them to ask 
probing and challenging questions that make students think and 
work hard.

Students	 benefit	 from	 well-resourced	 workshops	 and	 specialist	
facilities. For example, in Design Technology, students can 



experiment with 3-D printers, a vacuum foaming machine and a 
range of traditional tools and machinery. Students reported that 
the resources, along with the extra provision, such as culture days, 
provide enrichment to their learning experiences.

Careers information, advice and guidance are stronger in the 
sixth	form.	Students	benefit	from	a	number	of	workshops,	external	
speakers and bespoke individual input. As a result, they are well 
informed about university, apprenticeships and the world of work, 
and almost all progress into these options. The majority of students 
choose to study at university.

Behaviour in the sixth form is good. Students are good role models 
for the younger pupils in the way that they conduct themselves 
around the site. Students enjoy the range of leadership opportunities 
provided by the school, such as those provided through the house 
system and through mentoring programmes. For example, a 
number of sixth formers have trained to deliver phonics support to 
younger struggling readers.

Sixth-form leaders know the students well. As a result, they can 
intervene and readily give support when external factors may 
interfere with learning. They are also proactive; for example, they 
have set up a working party to look particularly at assessment and 
its use in the sixth form. They know that attendance could be better 
for a few individuals and are working hard to improve this. Overall, 
attendance is in line with the national average.

Punctuality
Students are expected to be on time for school every day. All 
students should arrive at school by 8.35am at the latest, ready to 
start their day at 8.40am. 

If students are consistently late parents will be contacted to attend 
a meeting with a member of the Sixth Form Team. 

Pixl
PiXL Club is a collaboration of school leaders headed by Sir John 
Rowling.	 They	 focus	 on	 supporting	 and	 developing	 the	 A	 level	
results of thousands of students in the UK. PiXL provide resources 



for teachers, students and parents to help improve students’ results. 
As a sixth form most of our subjects utilise the PiXL resources 
during lessons and also for revision materials.

Parent	leaflets	and	resources	will	be	sent	out	to	you	at	certain	points	
of the year to support your child with their A level studies. 

Parent Pay
As part of the drive towards removing all cash and cheques from 
the Academy, all parents and students use our e-payment method 
to pay for dinner money and other school purchases, including 
school trips.

E-payments can be made online using a secure website called 
ParentPay. To activate and manage your account please go to the 
school website. 

When	first	logging	on	you	will	need	your	unique	activation	username	
and password (sent by post); you will be prompted to change these 
at	your	first	 login.	Keep	this	 information	secure	and	safe	as	your	
username and password for future logins. 

If you have two or more children at the Academy, you only need to 
activate one account to create your ‘main account’ and then add 
your other children via the ‘add a child’ tab on your home page.

ParentPay holds an electronic record of your payments to view at 
a later date. Once you have activated your account you can make 
online payments straight away. Please be advised that the daily 
spending limit is £5.00. Those pupils entitled to free school meals 
will automatically be credited with £2.60 per day, but will also be 
able to top up to the £5.00 limit.

Prep and Planning
Most A Level students study three subjects, so will have 10 hours of 
Prep and Planning on their timetable.

This should be used for independent study, careers, volunteering 
and their EPQ if studied. It is not free time for the students. Those 
students	who	use	Prep	and	Planning	effectively	achieve	the	highest	
grades at A Level and succeed further at university.



QMUL
Queen Mary University of London is a leading higher education 
institution	and	 is	a	member	of	 the	Russell	Group.	The	university	
provides	support	and	expertise	to	both	staff	and	students,	particularly	
in the Academys’ specialist areas of science and maths. Student 
Ambassadors from the university regularly visit the Academy 
providing support to pupils and an insight into higher education. 
As a co-sponsor, Queen Mary University of London guarantees a 
place to all academy Sixth Form students who achieve the required 
entry	grades.	The	contextual	offers	are	one	grade	lower	to	Academy	
students	than	the	published	offer.

Any Year 12 student who is interested in Dentistry or Medicine have 
the opportunity to join the Bridge the Gap programme where they 
are given support during their A Levels to prepare for the degree. 
They have a Q&A with the Head of Admissions and get to observe 
clinics within Barts’ Medical School.

Reporting to Parents/Carers
One Parents’ Evening is held for Year 12 and Year 13 every year to 
discuss students’ progress in their A level subjects. In addition there 
is a Higher Education Evening for Year 12 parents at the end of 
their	first	year.	Reports	on	students’	progress	are	sent	to	parents	at	
the end of every term. These contain information on recent grades, 
predicted grades, comments on organisation and an attitude to 
learning score. 

Role Models
We expect all Sixth Formers to be role models. They should dress 
and behave appropriately within the Academy.

Study Room
Our sixth form students can make use of the school library, which 
is also used as the sixth form study area, at any point during the 
school day. This area is supervised every lesson by a member of 
staff.



Subject Changes
All students need to stay in their original chosen subjects for the 
first	two	weeks,	we	will	only	consider	changes	after	this	time	period.	
If any student wants to change their A level subjects they need to 
complete	a	form,	handed	out	after	the	first	two	weeks,	for	the	Sixth	
Form Team to review.

Sixth Form Office
If	any	students	have	any	questions	this	should	be	their	first	port	of	
call. We should be able to answer any questions they have.

Trips and Visits
Trips and visits are important for sixth formers to develop a range 
of skills outside of the classroom. Students have the opportunity 
to increase their cultural capital as well as gaining valuable work 
experience in some cases. 

Our most recent trips have included:

•	A	level	Physics	trip	to	CERN	(Geneva)
•	Essex,	Kent	and	Newcastle	university	visits
•	HMP	Highdown	–	Sociology	and	Politics	students	had	a	tour	of	the	
prison and a discussion on criminal justice
•	Drapers’	Speed	Networking	–	Year	12	students	were	given	 the	
opportunity to visit Drapers’ Hall and talk to various Drapers about 
their work/industry. 
•	Drapers’	Futures	Day	–	an	extension	of	futures	evening.	All	of	year	
12 were invited to visit the industries they were most interested in. 

Uniform
We	expect	the	standard	of	dress	to	reflect	the	Sixth	Form	students’	
positions of responsibility within the school.

It	 should	 reflect	 a	 business	 style	 and	 enhance	 the	 reputation	 of	
the school in the eyes of the local community, to visitors and our 
sponsors. In particular we expect the Sixth Form Students to set a 
positive example to the younger pupils in Years 7-11.



UP
UP sessions are designed to prepare our students for university 
life. They are weekly, timetabled sessions. Examples of previous 
sessions include; citizenship, mental health, revision skills, student 
finance	 and	 UCAS	 preparation.	 Students	 have	 found	 the	 UP	
sessions very helpful as they address important topics that will help 
them through Sixth Form and beyond.

UCAS
We support all our students throughout the UCAS application 
process. The journey begins in Year 12 when students start to 
research the courses and universities they are interested in. We 
encourage and facilitate visits to open days at universities so the 
students are able to make an informed decision. In Year 13 one to 
one meetings are arranged between the Head of Sixth Form and 
each student to guide them through the UCAS application process 
from	start	 to	finish.	The	 fee	 for	 the	application	 is	covered	by	 the	
school.

Female:

•	Skirt,	trousers	or	dress	suit
•	Shirt/Blouse
•	Plain	jumper	or	cardigan
•	Shoes	or	boots	of	leather	appearance
•	Fine	or	opaque	tights
•	Piercings,	jewellery	and	make	up	should	be	discreet

Male:

•	Suit
•	Shirt	and	tie	with	a	standard	collar
•	Plain	jumper	or	cardigan
•	Shoes	or	boots	of	leather	appearance
•	Piercings,	jewellery	and	make	up	should	be	discreet



Visitors
We welcome various guest speakers into our Sixth Form to enrich 
our students’ learning. Our Business Studies, Economics and 
Science students have had talks from experts within the Finance 
and Medical Science industries. QMUL and Newcastle University 
have attended throughout the year to hold talks on apprenticeships, 
student	finance,	UCAS	and	life	at	university.	Oxford	and	Cambridge	
University have visited our more able students to support them in 
their application process. For example Cambridge fellow Hannah 
Mumby gave a lecture on Elephants and their protection to  our 
students.

Website
Further information about our sixth form policies and events can 
be found on our sixth form website. Follow this link and head to the 
sixth form tab!

www.drapersacademy.com

Wellbeing
To be a successful A Level student you must get the right work life 
balance. It is important the students make time for their mental and 
physical wellbeing. We have Wellbeing Wednesday sessions after 
school to support the students, for example runnning club.

Work Log
We issue work logs to the students to help them organise their time. 
Please encourange them to use them.

Xylophone
Xylophones are readily available in the music department. Should a 
student wish to develop their xylophone skills, they should approach 
any	member	of	 the	staff	 in	 this	 faculty	 to	book	a	slot	 in	which	 to	
practice. Music and singing lessons are provided by the Drapers’ 
Company, if students are interested.



You
Parents are critical to the success of A Level students. If you have 
concerns please contact us as soon as possible.

Year 12
In Year 12 the students will complete up to 60% of their A Level. It 
is a long and tiring year, but it is essential that they ‘hit the ground 
running’ and start working consistently from September. They will 
have exams at the end of the year to inform their UCAS predictions.

Zebra
Zebras are banned from school premises. Should any student be 
caught	in	the	possession	of	a	zebra,	it	will	be	confiscated	and	can	
be picked up at the end of the day from the school car park. 

Zeal
Our mission is to spark an academic zeal in our students that leads 
to immersion in their studies where students elect to support their 
studies from MOOC’s Ted talks, academic research and guest 
lectures.



01708	371331	•	sixthform@drapersacademy.com	•	www.drapersacademy.com
Drapers’	Academy,	Settle	Road,	Harold	Hill,	Romford	RM3	9XR


